1. Ensure the usb cable connect device well, install the driver correctly. After
Software started, there is success connection display as below:
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2. Create the departments and users.
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3. Go to Comm management, download records.
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4. Go to T&A management. 1)select the Department and employee. 2)select the begin time and
end time period you want to check. 3) click “stat”
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5. Click “Export to excel “
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