
If you have no fixed time setting, your employee can be come and leave freely, please follow 

below instructions. 

When do user management, select Shift and choose the first Empty shift, then clock ok. 

 



 

 

Then, got to: Att Manage-> Report 

 

Here, you can query the raw Clock in/out time records 

- Select the employee ( one or multiple, or department) 

- Select time range 

- Click tag page: “Raw Clock-in/out Log” 

- Then, Click Query, can get the details records. 

 



Then, go to page: “Daily Att” for daily attendance  

Here, click “Stat” firstly, then click query. 

You can see that the total actual working hours is 6.4, it’s the correct working time 

 



 

You can also double click the records to check how it’s calculated, this is very important when 

you try your time rule setting. 

 


