Part 1: How to Delete user

Controllers Department Personnel Access Privilege Pwd MGT Task List

e+ /sxX B E Z = & QA

{ Auto Add Add E-* Del Zrint ExportToExcel Import Card Lost Batch Update Privilege Find

3. hdd Frivi Name _ CardNO _ Dept.

Mlow And Upl

|_H1 1T User Hame Card O | Attendence | Aeccess Comtrol | Active Date | Deactiv
3 Wyatt Almond 2018-12-11

4 |HS349152 5848152 20iE-12-11 202a-12-1

5 |Tustin Shaffer 5851147 2018-12-11 2029-12-1

3, selfet the pelfSon Line to delofE, oo

TATiza opper l“"r SRET1ET ST1E=17-11 2029-12-7

8 |HS8R4326 5564326 2015-12-11 2O2a-12-:

9 |Byan Metzgar SETTED 2015-12-11 202a-12-1

10 |Timmy Szamski 5a31361 2015-12-11 2O2a-12-1

11 |Richard Whit... 5551456 2015-12-11 2029-12-1

Then do upload as below to make effective
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Part 2: How to process Card Lost or Change new card



If a card is lost, or want to disable a user’s open privilege, please follow below step:
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2. Select the user

Press Card Lost
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In the new window, as below:
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If just disable this
user, can leave this
field empty, press OK
directly:

If card is lost, here
input the new card
number, then press 0K



